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1. Cumhdach i gcds Neamhlaithreachta
Rialachain an Achta um Chadram Leanali, 1991 (Seirbhisi Luathbhlianta), 2016

Cinnteofar go bhfuil cumhdach foirne i gcénai agus go gcoinnitear an tseirbhis de réir na céimheasa paisti

is baill foirne mar até leagtha sios i Rialachain an Achta um Charam Leanai, 1991 (Seirbhisi Luathbhlianta),

2016. Ni fheidhmeoidh an tseirbhis muna bhfuil an lion cui de bhaill foirne ar fail. Feidhmeoidh an tseirbhis

i gconai de réir na gcéimheas cui.

Tathar ag suil go dtiocfaidh na baill foirne chuig an obair gach la ach amhain ma ta siad fagtha ar éagumas
de bharr breoiteachta, neamhlaithreachta le cead roimh ré 6n mBainistiocht né neamhlaithreachta ata

dosheachanta ar bhealach ar bith eile. Ta sé riachtanach go bhfuil lion sasuil oibrithe ciram leanai ag an
tseirbhis chun aire a thabhairt do na paisti. D& bhri sin, ta sé riachtanach go gcloionn na baill foirne ar fad
leis na nithe seo a leanas i gcéas breoiteachta pearsanta.

Déanfaidh fostaithe:
e Nior chéir d’fhostaithe a bhfuil tinneas tdgalach orthu i.e. gaistreintriteas srl. obair leis na bpaisti agus

ba chair an duine i bhfeighil a chur ar an eolas laithreach.

¢ Muna féidir le fostai teacht ag an obair, ba chdir glaoch isteach agus labhair leis an duine ata i bhfeighil

ar an la sin roimh 7am.

¢ Ma ta fhios ag an bhfostai go mbeidh siad as lathair an |a roimh ré ba choir glaoch a chur ar an duine

i bhfeighil roimh 8pm.

e Agus iad ag labhairt leis an mbainistiocht ba chéir don fhostai an cineal breoiteachta, an fad féideartha

agus cén uair a bheidh siad ar ais ag an obair a chur in idl. Ceangléfar ar fhostaithe chomh maith

labhairt leis an mBainistiocht ar an 14 neambhlaithreachta né ar an la sula bhfuil siad ceaptha dul ar ais
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ag an obair. Caithfear dul i dteagmhail leis an mBainistiocht sula ndunfar an tseirbhis le dearbha go
mbeidh siad ag dul ar ais ag an obair. Tabharfaidh sé seo go leor ama don bhainistiocht cumhdach a
shocrt muna bhfuil ta tagtha chugat féin go hiomlan agus muna féidir leat filleadh ar an obair de bharr
sin.

e Nisli oirilinach iad riomhphostanna, glérphoist agus teachtaireachtai téacs chun an t-eolas seo a chur
in il agus ma dhéantar seo d’fhéadfai beart araionachta a agairt.

e Sa chas go bhfuil duine as lathair ar feadh 5 14 oibre n6 tréimhse nios faide, caithfidh an fostai teastas
dochtlra a thaispedint don Bhainistiocht.

e | gcas breoiteachta tromchuisi caithfear teastas a chur ar fail go miosuil ach amhain ma ta socruithe
eile faofa ag an mBainistiocht.

¢ Forchoimeadann an Bhainistiocht an ceart fostai a chur ar aghaidh chuig dhochtuir né chuig lia slainte
ceirde ata ceaptha agus ioctha ag an gcomhlacht, agus d’fhéadfadh scrudu liachta a bheith i gceist. Is
féidir € seo a dhéanamh chomh maith ma ta fostai ag filleadh ar an obair tar éis breoiteachta tromchuisi

né fadréisi né ma ta abhar imni ag an bhfostéir maidir le slainte agus leas an fhostai sin.

Cinnteoidh an Bhainistiocht:
Go bhfuil 6 stiGthoir ann, mar sin beidh beirt i gcénai in ann seasamh isteach.
e Go bhfuil ionadai lanchailithe ar fail le freastal ar éigeandalai.

e Go bhfuil aon bhall foirne ionaid né sealadach cailithe go cui agus go ndearna an Garda Siochana
grinnfhiosrdchan orthu.

e Go gcloitear le polasai breoiteachta na seirbhis.

e (o sasaitear na céimheasa daoine fasta is paisti Rialachain an Achta um Chdram Leanai, 1991
(Seirbhisi Luathbhlianta), 2016 i gcénai.

COIMHEAS DAOINE FASTA/

CINEAL SEIRBHISE: RAON AOISE: PAISTI:

SESSIONAL

3 —-5bliana/ 8 mi 1:11

DUINE | BHFEIGHIL:

Is é an Bainisteoir an duine ata | bhfeighil ar an tseirbhis. Ma ta sé/si as lathair beidh an leas-bhainisteoir i
bhfeighil.
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Ni oibreoimid riamh taobh amuigh de na c6imheasa thuasluaite. 2: Absence Cover

Child Care Act 1991 (Early Years Services) Regulations 2016.

We will ensure that there is always staff cover and that the service is maintained according to the child/staff

ratios as set down by the Child Care Act 1991(Early Years services) Regulations 2016.The service will not

operate if the appropriate number of Staff is not available. The service will always operate within the

appropriate ratios.

Staff are expected to report for work each day unless incapacitated by illness, absent with the prior

permission of Management or otherwise unavoidably absent. It is essential that the service has an

adequate number of childcare workers to care for the children. It is therefore essential that all employees

adhere to the following in the event of personal illness.

Employees Will:

Employees suffering from a contagious illness should not work with children, i.e. gastro-enteritis, etc.
and must inform the person in charge immediately.

If unable to attend work, employees must phone in and personally speak the person in charge on the
day of absenteeism before 7am.

If an employee knows they will be absent on the day before they should telephone and speak to the
person in charge by 8pm.

When speaking with Management employees should indicate the nature of iliness, the possible duration
and when they will return to work. It is also required that employees speak with Management either on
the day of absenteeism or the day before they are due to return to work before the service closes in
order to confirm that they will in fact be returning to work. This will give management sufficient time to
arrange cover if you are not fully recovered and are unable to return to work due to this fact.

Emails, voice mails or text messages are not an appropriate way of conveying this information and to
do so may invoke the disciplinary process.

In the event of an employee being absent for 5 or more working days, the employee will need to present
a doctor’s certificate to Management.

In the case of long-term iliness, a certificate must be provided monthly unless an alternative agreement
has been approved by Management.

Managementreserves the right to refer an employee to a doctor or Occupational Health Physician
appointed and paid for by the company, which may involve a medical examination. This may also be
the case when an employee is returning to work after a prolonged or serious illness or where the

employer may have concerns about the employee’s health and wellbeing.
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Management will:

e Have 6 stithoir, therefore, there are always be 2 available to step in.

e Have a fully qualified substitute available if emergency arises.

e Ensuring that all relief/temporary staff are suitably qualified and Garda vetted.

e Ensuring that the service sick policy is adhered to.

e Ensuring that appropriate adult child ratios are met according to the Child Care Act 1991(Early Years

services) Regulations 2016 at all times.

SERVICE AGE ADULT/CHILD RATIO
SESSIONAL 3 years to 5 years 8 months on 1:11
31st August

ECCE PLACES

Person in Charge:
The Manager is the person in charge of the service.In their absence the deputy will be in charge.

We will never operate outside rations.
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